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version 1. Contents: Chapter the use of a commonly used tools. WinRAR using (a) WinRAR basics (b) WinRAR to
use two. Ghost The use of (a) Ghost basics (B) Ghost of the use of the second chapter the operation of a
computer. the computer's basic operations (a) the computer is turned on and oC (B) mouse. keyboard. the
basic operation of two. Windows XP basic concept (a ) understanding of Windows XP Desktop (b) recognize
three windows. Windows basic operation (a) the basic operation of the desktop (b) the basic operation of the
taskbar (c) the basic operation of four windows. Windows file management basic skills (a) of files and folders (
b) Create a folder (c) the operation of a file or folder (d) Recycle Bin to use (e) Open Explorer (f ) the operation
of five disks. printer configuration and print documents (a) of the printer Installation (b) file print six.
application so<ware installation and uninstallation (a) application so<ware installation (b) Chapter III of the
application so<ware uninstall a computer word processing. Word Basic operations (a) Word of the start (b)
New and Open the Word document (c) text input (D) Word document operation (e) Word's out of two. the layout
simple layout (a) the character set form (b) paragraph settings (three) pages with the header and footer ( D)
Bullets and Numbering (e) set up three pages. simple graphics processing (a) insert clip art and image files (b)
editing pictures (c) insert a text box (D) WordArt (e) AutoShapes (six ) or crop graphics to adjust the size (g)
combinations of graphical objects (h) the modification...
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